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Fact Sheet

Uploading an Event Summary

Note: These steps assume that your software is connected to the
My Health Record system, the patient has a My Health Record and their
individual healthcare identifier (IHI) has been validated in your system.

STEP 1:

To access the patient’s My

Health Record:

o Select the patient widget
(top-left corner)

e Then select My Health
Record

mme | () KENNEY, REIDAR, Mr +

Patient Widget

A Home % Close Patient
¥ Actions & Clinical @ Patient Details 121 Speciality
Add to a Waiting List Clinical Summary Demographics Aged Care
Put in Venue Medications Other Address ARF/RHD
To Do List Medical History Family Cancer
Verify Observations Social & Occupation Child Health
Verify IHI Care Plans Notes Dentistry

View Billing History
Add New Referral
Compose New Message
Create Letter

New Radiology Request

New Pathology Request

Immunisations
Diagnostics/Reports
Documents
Referrals/Visits

Procedures

& My Health Record

Alerts/Allergies
Smoking
Alcohol

Other Drugs

Event Log

Care Providers

Tags

Access

Advanced Care Directive
Consent

Schools

Workplace

Ear Health and Hearing
Opthalmology
Palliative

Renal

Sexual Health

Wounds

STEP 2:

Select ‘Author a Document’,
then select ‘Create an Event
Summary’.
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Uploading an Event Summary continued

STEP 3:

Once ‘Event Summary’ has
been selected the system
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navigates to the patient’s
clinical summary screen.
Select a previously completed bad back
progress note, right click and
select ‘Upload to My Health
Record’.
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STEP 4:

Confirmation will be given Right click for further options Document generated and uploaded
once the upload is complete. E,

Useful links

e For upcoming training opportunities, visit Events and Webinars:
https://www.digitalhealth.gov.au/newsroom/events-and-webinars

For assistance contact the My Health Record helpine on

1800 723 471 or email help@digitalhealth.gov.au
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