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Factsheet for Administrators 

Mid and End of Term 

Assessments 

 

Mid Term Assessments 

Who can complete a Mid Term Assessment in CLA? 

Trainees, Supervisors (Term or Clinical), Directors of Clinical Training (DCT), 
Executive Directors of Medical Services (EDMS), Guest Assessors  

Trainee 

• A mid-term assessment can be initiated and submitted in a Trainee’s CLA account, either 
on the mobile app or via the web version). The supervisor with whom the mid-term 
assessment is being completed is required to include their position/role, name and email 
address in the form.  An email is sent to the supervisor confirming that a mid-term 
assessment has been completed with them recorded as the assessor. 

• A trainee can email a blank or partially completed mid-term assessment to a supervisor 
using the ‘Email’ or ‘Email for Later’ buttons and entering the name and email address of 
their supervisor.   The nominated supervisor will receive an email with a link to the form 
requesting that they complete the assessment for the trainee. There are no restrictions on 
who a mid-term assessment can be emailed to. See the Guest Assessors Quick Reference 
Guide for more information on  forms being completed by supervisors that do not have an 
account in CLA.  

 

Supervisor (Term or Clinical), Director of Clinical Training  

• A supervisor or DCT can complete a mid-term assessment in their CLA account by clicking 
on the mid-term assessment icon (MTA) for the relevant trainee on the trainee dashboard 
or by navigating to the relevant trainees ePortfolio by clicking on their name, navigating to 
the current term and clicking ‘Complete New’ for the Mid Term Assessment on the 
Assessments Tab. 
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Tracking Mid Term Assessment Completions via the Dashboard 

The trainee dashboard provides visual indicators to help administrators, supervisors and 
DCTs track Mid Term Assessment completions.  The MTA icon is used with the following 
colour codes: 

GREY a Mid Term Assessment has not yet been completed and is not due 

RED a Mid Term Assessment has not been completed and is overdue 

GREEN a Mid Term Assessment has been completed, and all domains are rated 3 or 
above 

AMBER a Mid Term Assessment has been completed, and one or more domains has 
been rated as 1 (rarely met) or 2 (inconsistently met) 

 

Prevocational Outcome Statements on the Mid Term Assessment 

Prevocational outcome statements checked on the Mid Term Assessment DO NOT 
update the trainee’s progress view (progress wheel). 

On the mid-term assessment, supervisors can nominate which prevocational outcome 
statements have been demonstrated by ticking the boxes next to each relevant statement in 
each domain section. 

Prevocational outcome statements on the mid-term assessment provide a reference as to 
progress at that point in time and are not a formal assessment of capability which occurs at 
the end of the term. 
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End of Term Assessments 

Who can complete an End of Term Assessment in CLA? 

Supervisors (Term or Clinical), Directors of Clinical Training (DCT), Executive 
Directors of Medical Services (EDMS) 

• Unlike the mid-term assessment, an end of term assessment cannot be initiated in a 
trainee’s account or emailed to an assessor. 

• An end of term assessment must be completed in CLA by a supervisor (term or clinical) 
linked to a trainees term allocation/rotation, a DCT or EDMS in their own CLA account. 
These users must login to CLA and navigate to the relevant trainee’s end of term 
assessment either by clicking on the end of term assessment icon (EOTA) in the trainee 
dashboard or by navigating to the relevant trainees ePortfolio by clicking on their name on 
the dashboard or using the ‘Find Trainee’ function (DCT/EDMS only) and selecting 
‘Complete New’ for the End of Term Assessment on the Assessments Tab. 

 

Tracking End of Term Assessment Completions via the Dashboard 

The trainee dashboard provides visual indicators to help administrators, supervisors and 
DCTs track End of Term Assessment completions.  The EOTA icon is used for with the 
following colour codes: 

GREY an End of Term Assessment has not yet been completed and is not due 

RED an End of Term Assessment has not been completed and is overdue 

GREEN an End of Term Assessment has been completed, and the trainee has a 
global rating of ‘Satisfactory’ 

AMBER An End of Term Assessment has been completed, and the trainee has a 
global rating of ‘Conditional Pass’ or ‘Unsatisfactory’ 
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Prevocational Outcome Statements on the End of Term Assessment 

Prevocational outcome statements checked on the End of Term Assessment 
contribute to the trainee’s progress view (progress wheel) 

• Anyone completing an End of Term Assessment should check that prevocational outcomes 
statements are appropriately checked where they have been demonstrated by the trainee 

• Click on the Prevocational Outcome Statements tab at the top right of the form and check 
(or uncheck) prevocational outcome statements as appropriate.   

• Some prevocational outcome statements may be prechecked where your organisation 
has pre-mapped statements to terms.  It is important to check that the trainee has 
demonstrated that these and uncheck them if not. 

 

• Outcome Statements that are checked 
when an end of term assessment is 
submitted will update the trainees progress 
view (progress wheel) 

• If no outcome statements are checked on 
an end of term assessment, the trainees 
progress view (progress wheel) will not be 
updated 

• Outcome statements can be added later if 
an supervisor forgets to include them when 
they submit the form.  See the CLA User 
Guide for Supervisors, Assessors and 
DCT/EDMS - Mapping outcome statements to forms section for more information. 

 

 

If you have any questions please contact the Nationwide Administrator. 

You can find more information about CLA including support details on the CLA website. 

 

https://www.digitalhealth.gov.au/healthcare-providers/initiatives-and-programs/workforce-capability/clinical-learning-australia

